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1 Jan 2000

CUSTOMS DECLARATION

To Whom It May Concern:

The enclosed package contains

[detailed description of material(s) in package including CAS number if known, pack sizes and number of containers]

[purpose of export, who addressed to, who is to use it (if different from addressee) and contact details]  

[ Physical description and hazards declaration]

Approximate value for customs purposes is $X Australian.

Regards

[Name] 

[Title]

School of Chemistry F11

University of Sydney NSW 2006

Australia

Phone 02 9351 ####

Mob: #### ### ##

Sample Customs Declaration

This is NOT definitive. A Customs Declaration is essentially a form of words, on School Letterhead stating what you know of the package you are sending. Basically too much information is better than too little. Be careful to make sure that descriptions and hazards are completely disclosed. 

Check with the carrier if you have any specific questions. If you have any reason to doubt their advice; contact the Customs authority of the destination country.

Your samples must be packed in such a way as to prevent spillage and contamination of surrounding areas. A good suggestion is to pack liquids in vermiculite in an inner container, solids can be packed in an inner pack with polystyrene beads. This is then placed in a strong outer package, cardboard boxes are usually sufficient, which is labelled with the receiver’s address, sender’s address and any hazard diamonds that may be required. A Courier’s waybill and any other required documentation is also attached. If the package contains ANYTHING other than documents (this includes data CD’s) then a Customs Declaration must be attached. A sample Customs Declaration is attached which can be edited to suit your purposes.

How to use this document:

1. Correct email address. It is currently set to the generic Head of School Address

2. Change date to correct date. This is an international document so use the full date format to prevent confusions i.e. 1 Jan 2000 not 1/1/2000.

3. The rest of the document must contain the following information:

-
detailed chemical description (give IUPAC name/s and CAS # if known), number of containers and amounts packaged in containers

· the elements contained in the compound/s and the purpose for which they are being exported.

· Physical description and any hazards. Include a statement that the samples non-toxic, non-hazardous and non-biological in nature if this is the case

· Who is to use the samples. Include contact details at destination.

· A statement of commercial value and value for Customs purposes (if different)

· Attachments should include structural data, MSDS, etc.

4. The Declaration must be signed with your name, position and full contact details

5. Once complete make several copies (a minimum of three are usually needed) and sign in black pen.


